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How to setup your Mosaic program

Home > Setup > Security Groups > Ee

Site Information Security Group
neral Security Grou e
General Other Security Group Name m—
2 Phone Number
trict Warehouse ) View Allow Allow Allow
Ware District Assigned ID: Allow All Feature Only Add Edit Delete Edit Fields
’ @ Inventory - Physical Counts @ @ @ Edit Flelds |
m—r— State Assigned 1D
<10 v Ordering - Vendor Orders @ v @ Edit Fields
Address o
E Ordering - Requisitions =) @ Edit Fields
Buneddnmey [waretionse ] Settings
Street Address 2. Physical Counts - Blind Physical Counts prry Ordering - Warehouse Orders v ] Edit Fields
ity Physical Counts - Treat Blank Count Value 35 2610 nmerit Report dients @
ate Reports - Recipes 7
Zle Gode Reports - Menu Planning @
Reports - Ordering
@ oducts v
Version 2.40.0.24718 - Copyright © 2017, Heariand Schosi Sautions Support Cantar | Tachrician Connaction

e Setup the Warehouse e Setup Security Groups
General Contacts Delivery Sites SFTP

Menu Planning Ordering & Inventory

SFTP Maintenance
Ordering & Inventory System Settings

Active:™

Yes
Name Value
Username:™ istri i
Inventory - Allow Automatic Commit of Receiving for Transfer Transactions | Yes districtiogin
Inventory - Allow Partial Stock Units Yes Password: ™
Inventory - Allow Quantity on Hand to be Negative for Usage Transactions No
3 . 7 Server: w.usfooodservice.com
Physical Counts - Blind Physical Counts Yes
Physical Counts - Treat Blank Count Value as Zero Yes Path: PO
! : at /path/to/vendor/
Usage - Import Menus Quantity Method Offered

Test Settings

e Setup Vendor
e Setup System Settings




How to setup your Mosaic program

e Setup the Warehouse

Home » Setup » Sites > Edit

Site Information

(General Other
Site #: 4 Phone Number: 585-555-1212
Site Name: WarcHouse Fax Number: 585-867-5309
Site Code: WARE District Assigned ID:
Site Type: Warehouse State Assigned ID:
POS Site: NCES ID:

L Financial Site Code:
Address Financial Site Type:

Street Address 1:

Street Address 2: Settings

City: Physical Counts - Blind Physical Counts: No
State: Physical Counts - Treat Blank Count Value as Zero: NG
Zip Code:




How to setup your Mosaic program
e Setup Security Groups




How to setup your Mosaic program

Menu Planning Ordering & Inventory

e Setup
System
Settings

Ordering & Inventory System Settings

Name Value

Exclude Inactive Products from Product Search Yes &
Inventory - Allow Automatic Commit of Receiving for Transfer Transactions Yes «
Inventory - Allow Partial Stock Units Yes

Inventory - Allow Quantity on Hand to be Negative for Usage Transactions No

Ordering - Allow Stock Units on Central Kitchen Orders No

Ordering - Allow Stock Units on Warehouse Orders Yes «
Ordering - Allow Vendor Order Export Prior to Approval No

Physical Counts - Allow Printing of Inventory On Hand Report Yes

Physical Counts - Blind Physical Counts Yes

Physical Counts - Treat Blank Count Value as Zero Yes

Reports - Inventory - Two decimals in Extended Cost and Totals Yes

Requisitions - Allow Orders to Exceed Central Kitchen on Hand Quantity Yes

Requisitions - Show Quantity on Hand for Products with Central Kitchen Fulfillment | No

Usage - Import Menus Quantity Method Offered




How to setup your Mosaic program

e Setup Vendor

Home > Setup > Vendors > Edit : ABC

General Contacts Delivery Sites SFTP

Vendor Abbreviation: ABC District Customer Number: 06940164947
Vendor Name: ABC Company Street Address 1: P.O. Box 8170
Vendor Number: 1540241 Street Address 2:

Vendor Rating: * * * * * City: Edmond

State:

Zip Code:

Delivery Lead Time (business

OK - Oklahoma
days):

73083

Minimum Order Amount:

1004
| Home > Setup > Vendors > Edit : ABC
Order Export Template:

Defa

Vendor Instructions: Lea\; General Defivery Sites SFTF
ny.com
SFTP | enance i
jcom
Activ 5
Usermame

mosaic




How to setup your Mosaic program

, \
Warehouse Delivery Routes

General  ItemInformation  Notes  Attachments  Availabilty | Fulfilment
Route ID: 1
israhouss Diivery —_— Site: Source Type:
Warehouse Delivery Route Nam [o—
Site Group: primary Source:
Driver Name: =
Site Type: Secondary Source:
Sites Included:
Delivery Order #  Site # Site Name Site Code Site Type Active Far T e
i = Hayward Elementary Way Food Preparation School e - Source # ~ St Site Gro...  Site Type SourceType  Primary..  SourceType  Seconda.. Override
1 Al Sites n District | District Yes
2 27 Eugene Field Elementary EFE Food Preparation School No
Source #1
12 John F Kennedy Elementary IFK Food Preparation School Yes
4 3 Discovery Elementary DISC Food Preparation School Yes Shara st
5 4 Hawthorne Elementary HAW Food Preparation School No
6 5 Anne Sullivan Elementary ANN Food Preparation School Yes o o SHETE  arahon Ste: (omrm vree
m Click & Drag Sites to set Delivery Route Order
==

o T e T T
| ==l - D

e \Warehouse Delivery g I
w0 I
Routes

e Product Fulfillments

13 Items Found

List # Description Vvendor Start Date End Date Price List Status

2 Food and Non-Food Supplies  US Foods In Use -
2 Food and Non-Food Supplies Sales In Use

4 Dairy Products Hiland Dairy Company 1/2/2017 In

5 Food Supplies ABC Company 1/2/2021 12/31/2024 In Use

z Labatt Bid Labatt Food Cor 1/2/201 6/30/2023 In Use

12 SYSCO FOODS 20-24 Sysco Foods 1/22/2020 10/22/2024 In Use

e Setup Price List




How to setup your Mosaic program

Home >

tup > Warehouse Delivery

: Elementary East

Home > Setup > Wan

Warehouse Delivery Routes

Site # or Name: site Type:
Route ID: : e Y === =
m I |
Warehouse Delivery Route Name: Elementary East Site Group Name: —

Driver Name:

Steve

Search Results Selected Sites
Sites Included: Site # Site Name SteCode SiteType  Active Site Name
Delivery Order # Site # Site Name Site Code qu T— ave Food . ‘ v
1 29 Hayward Elementary WAY Foq trict 4 1 are o E
2 27 Eugene Field Elementary EFE Fog ‘ : m
3 12 John F Kennedy Elementary JFK Fod t t tary P
4 3 Discovery Elementary DISC Foq : % : 2
5 4 Hawthorne Elementary HAW Fod lement 4
6 5 Anne Sullivan Elementary ANN Fog
m Click & Drag Sites to set Delivery Route Order

=1 — 14
i

.
D |

e Warehouse Delivery Routes




How to setup your Mosaic program

Home » Products > M 1, TEST PU/SU 1-1

e Product Fulfillments

General Item Information Notes Attachments Availability Fulfillment

Source #3

Site:
sitesdype: Warehouse
Pr
[] Source #.. Site Site Group Site Type Soul Within District Site Type:  \uorehouse Site: District Warehouse
ali Food Preparation School Withi
o2 o — Speci Secondary Source:

Allow Source Override:

Yes




How to setup your Mosaic program

Home » Products >

Price List # or
Description:

Price List Statu

RN

5 Items Found Items per Page 20

List # Description Vendor Start Date End Date Price List Status

25 KURZ & COMPANY KURZ & COMPANY 6/23/2022 12/31/2023 In Use -
27 Dairy Katie Dairy 11/15/2022 5/26/2023 In Use

38 strawberry milk fat free Maritza Dairy 11/15/2022 11/15/2023 In Use

40 TD Price List Tony's Dairy 11/15/2022 6/30/2023 In Use

41 Strawberry Milk, Fat Free Sandra Dairy 11/15/2022 11/15/2023 In Use

e Setup Price List







Site Warehouse Orders

Home » Ordering

Ordering

e Requisitions

e \Warehouse Requisitions
Orders

Vendor Orders

Vendor Orders Bulk Approval
Warehouse Orders

Warehouse Orders Bulk Approval

Consolidated Warehouse Vendor Orders

\ Plefefe]e]e







Warehouse Administrator

Order = Status:

Delivery Site: Delivery Start Date:

e Bulk Approval of
Source Site (Warehouse): Delivery End Date:

Warehouse Orders

Entered By: Approval Start Date:
Approved By: Approval End Date:
Requisition =:

e Consolidated

[ e eor | EREEE
Warehouse Vendor

Delivery Source Site Approval Transfer Transfer
Order # Status Date Delivery Si (Warehous Enterad By Date Approved ... Transfer # Date Committed  Regquisition #
i Orders
112 231
116
17 /




Warehouse Administrator

Inventory Inquiry

e A quick view of

the status of
inventory items
o On hand
o On Order
o Reserved
e Great tool to =
assist with
Ordering

Site:

Product # or Description:

Product #

10049-001

10001-001

10001-002

001
fg-002
00-001

8675328-001

Inventory Inquiry Search

Warehouse

Description

Banana Raw

Beans, baked
Beans, Black L/Sod

Beans, Black L/Sod

Commodity:

Commodity

No

No

No

Quantity On Hand
500 {Box 10Lb), U {Each)
500 (Case/6/#10 can), 0 (#¥10 Can)
500 (Case/4/#10 Can), 0 (#10 can)

499 (Case/6/#10 can), 1 (#10 Can)

500 (Case/4/#10 Can), 0 (¥10 can)

). 0 (#10 can)

), 0 (#10 can)

500 (Case/2 5# b

ag)

500 (Case/120/Patty 2 oz), 1 (Patty 2 0z)

Estimated Value Quantity  Quantity

On Hand On Order Reserved
52,500.0050 =
$15,170.0010 1 3

$12,500.0000

$9,898.6021 1

$11,499.9990 2
$21,249.9990
$11,851.8400 1 1

$4,500.0750







Warehouse To Site Transfers

Home » Invent > Transfers

Sending Site: Transfer Committed:

Receiving Site: Disnond Lakes Transferred Start Date: 3/17/2023

Status: Transferred End Date: 3/17/2023

Entered By: Requisition #:

Status:

Deivery Start Date:

Vendor: Delivery End Date; g Receiving
Transfer # ) Committed Requisiti(
8 o R es
| Aooroved By: Approval End Date: . r
Requisition #:
Detivery Approva Recelved
Order # Status Date Site \ or Entered By Date Approved By Recelving # Date Requisition #







Reports

e Inventory On Hand  1nventory

Warehouse
Availability

Pull Sheets /
Routes Sheets

Transaction Report

End of Month Commodity Received Report

End of Month Inventory Report

Inventory Food Used Report

Inventory on Hand Report

Inventory Transactions Report

Inventory Transfer Report

Inventory Usage Report

Inventory Variance Report - Order & Receiving

Inventory Variance Report - Physical Counts

Invoice Reconciliation Report

Transfer Pull Sheet

Transfer/Spoilage Report

Warehouse/Central Kitchen Item Availability Report
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B R
B xR
> Ragtdl
B xR
B xR
|+ Ragtl
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Reports

Inventory on Hand

District Warehouse Warehouse Item Availability Mosaic Schools
Report Type: Detalled Order By:
District Warehouse - 2 Include Submitied Orders: Yes Active: Yes
Product Description Recelved  ynq grang  POOUCt  Usage  Storage Fm e By Description
Number Date Category Category Category o
930403, Apple Bread Mullin
001 | \W. 28reads3Bc - 31621 Buena Vista  BAKE,FR PURCH = STKRM 1 Total Includes Submitted orders
Frut
Apple Bread Muflin
990403. 0y KURZ & ictri
Do MW Zeresse nnszz GGEEL  BumaVsia | BAKEFR PURCH | STKRM District Warehouse
asoups. | Apple Bread 1 e item # Description Purchase Unit Qty Qty Qty Qty
op1 | \W.2BreadsIBc S22 ooioi b BuenaVista  BAKE.FR - PURCH | STKRM ¥ On Hand Reserved Avaliable Shortage On Order
Frug
Apple Bread MuMn |'W.
MO APPLECRISP | 111522 sFCK 3 HIRAN 2 960403-001 zgems 8¢ Frult Case (100c) 0 50
O | aPPLECRISP | 1ns22 SFCK P HIRAN X 1101114.001  APPLE CRISP Case 50 50
1000005 | APPLE FRESH125. yppy | Perec S — e o 1101109.001  APPLES FRESH Case (135¢) 0
o0 13680t Produce : -
APPLE JUC.CND 12225.001 Apples, Cna, Water Packed Case (8410) 50
- anbiraare| w1821 Motts | BEV.CN PURCH  STKRM 9 9003.001 APPLES, RAW W/SKIN Case (113 50
vITC
APPLESAUCE,CND, UNSWTND:
9680363-001 : X Case (48cy 50
”%},‘109’ APPLES FRESH 316721 m‘:'e Naga  FRUIL.FR PURCH @ CIR q Indiv Pkg (
APRICOTS,CND.LT SYRUP
N0 | APPLESFRESH 111522 Maga  FRUILFR PURCH  CLR 1( 950351-001 PK.WISKN, SOLALIQUIDS Case 410 50
NOS | APPLESFRESH | 11715122 Maga  FRUTFR PURCH CIR ¥ 950367-001  APRICOTS,RAW Case (50cy 0
oy 950354.001  BAGELS.CINNAMON.RAISIN  Case (76ch 0
s APPLES FRESH  11115/22 Naga  FRUILFR PURCH  CLR 1
980369-.001 BANANAS RAW Case (33.44) 50
12225001 APPies. Cnd Waler | 3365 DeMole  FRUIT.CN PURCH = STKRM 9
Packad 1101122.001  BARBECUED CHICKEN Casa 50
1222500 AP CHL WA 1627 syscoocds | DeMenie  FRUIT.CN PURCH | STKRM | 3L
12225001 AP CRA RIS qing2p Syscofoods  Demonle  FRUITCN PURCH | STKRM | 11 SRS 1359600 0 fLnn | $00000  $135.9600

e Inventory On-Hand Report
e Warehouse Item Availability Report




Reports

Transfer Pull Sheets

Individual Site
Sheets

Consolidated
o  Site Side by
o Side Sheet

Transfer Pull Sheet

e S District Warehouse

Receiving Site:

Receiving Site Group:

Delivery Route(s):

Report lype: . 2
SES TS Individual Site Sheets

Display-Type:

PDF

Status: 5
s Submitted

Transferred Start
Date:

Transferred End Date:

Incdlude Signature
Lines:

Include Transfer
Comments:

Gro¢p Order By:

Prevucts Order By:

1/2/2023

2/27/2023

Yes

Yes

Transfer Date

Product Description




Reports

Transfer Pull Sheets

Heartland School Solutions

Transfer Pull Sheet
2/27/23 - 2/28/23
Sending Site: District Warehouse
Include Signature: Yes Comments Included: Yes
Group Order By: Transfer Date Products Order By: Product Description
Status: Submitted

Deliver To / Deliver Order: George Washington Elementary - 2 / Comment:

Transfer Date / Transfer #: February 28, 2023 / 134

Stockroom
Product # Product Description Storage Location P/U Pull Qty S/U Pull Qty Notes
902432-001 BEANS SNAP.GREEN,CND 1
02-001 ROLLS. HAMBURGER WW 4
Freezer
Product # Product Description Storage Location P/U Pull Qty S/U Pull Qty Notes
23567-001 BEEF,GROUND,85% LN MEAT / 15% FAT RAW 2

e Individual Site Sheet




Reports

Transfer Pull Sheets

Consolidated Transfer Pull Sheet

Heartland School Solutions
2/27/23 - 2/28/23

Sending Site: District Warehouse Status: Submitted
Group Order By: Transfer Date Products Order By: Product Description
Transfer Date : February 28, 2023
Deliver To / Delivery Order :
GWash TJeff
Freezer
Product # (Storage Location) GWash TJeff Total Notes
Description PUs | SUs PUs | SUs PUs SU;
23567-001
BEEF,GROUND 85% LN MEAT / 15%
FAT RAW 2 4 6
Stockroom
Product # (Storage Location) GWash TJeff Total Notes
Description PUs | SUs PUs | SUs PpuUs SU;
902432-001
BEANS SNAP,GREEN,CND 1 1 2
02-001
ROLLS, HAMBURGER WW 4 2 6

e Consolidated Site Side by Side Sheet




Reports

Inventory Transactions Mosaic BOH Training
Warehouse 1/2/23 - 3/14/24
Transaction Type: Transfer Out Unit: Purchase Units, Stock Units

Report Type: Detailed Order By: Transaction Date

Warehouse - 12

Type Date From To Product Description  Reason/ Comment P/U Qty P/U Desc Purchase S/UQty S/U Desc  Stock Unit Extended
Number Exception Unit Cost Cost Cost
Eisenhower
TO | 0220124 Warehouse-12 Elementary | 10002-001 Beans, Black - Casal6/#10 $2000 © #10 Can $3.3333 (520.00)
od can
School - 9
Eisenhower Cheese, Case 6/5%
TO 02/20/24 Warehouse - 12 Elementary 700-001 American -1 LOAF $25.75 0 Loaf 5# $4.2917 (825.75)
School - 9 RF/RS 160
Eisenhower Peaches
TO 02/20/24 Warehouse - 12 Elementary 4001-001 . 0 Case $14.00 -3 #10 Can $2.3333 ($7.00)
Sled Sal USA
School - 9
Eisenhower
TO | 02/20/24 Warehouse-12 Elementary = 901-001 |F12Z2.Cheese 2 |Cesali2plz $6056 0 Pizza 40 oz $5.0467 (s121.12)
Wheat 16 za
School - 9
Eisenhower Tomato
TO 02/20/24 Warehouse - 12 Elementary 10003-001 > -4 Case $13.00 0 10# box $13.0000 (852.00)
Sch Fresh 10#
ool - 9
Eisenhower
TO | 0220124 Warehouse-12 Elementary = 1200-001  CPill Powder, 4 Case/d $18000 O Bottle #5 $30.0000 ($180.00)
Dark Bottles/5ib
School - 9
Eisenhower
TO 02/20/24 Warehouse - 12 Elementary 10023-001 Garlic Powder -1 Carton 19 0z $7.80 0 Ounce $0.4105 (87.80)
School - 9
Total Cost: (8413.67)

e Inventory Transaction Report



Gain Knowledge Using the Help Tab

4 & Admin Two v
Heartland o a 99 I

MIOSAIC

. ““ CONNECT

(]
\ Registration is open! Join us on March 19-20 in Durham, NC! Attend in-depth
Mosaic training classes, connect with peers, and meet our product experts.

® LEARN MORE
[ ]

Welcome, Admin Two

Announcements

* An update to the USDA Child Nutrition Database version 26 is
available.

See details

© Security Update Complete

Well done! The security update completed successfully.

Going forward, please log in by clicking on the "Log in with
MySchoolBucks" button and then logging into MySchoolBucks.

<4
Version 3.17.3.135 - Copyright © 2024, Heartland Payment Systems, LLC Privacy Policy | Support Center | Technician Connection

e Access the support section for program walkthroughs,

view the guides, and more! CO NNECT




Need Help?

Phone Support
1-800-724-9853, say “Mosaic
Back of House”

Email Support
MosaicMPSupport@e-hps.com

Additional Resources
help.heartlandschoolsolutions.com

Available in the Help Menu
HSS University Training Videos
User Guides
Knowledge Articles



mailto:MosaicMPSupport@e-hps.com




