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Essentials

● How to Set Up Mosaic BOH

● 1
●  Site Warehouse Orders

● 1
● Warehouse Administrator

○ Bulk Approval of 
Warehouse Orders

○ Consolidated Warehouse 
Vendor Orders

● 1
● Warehouse To Site Transfers

● 1
● How to obtain needed Reports
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● Setup 
System 
Settings
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● Setup Price List
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Site Warehouse Orders

● Requisitions

● Warehouse 
Orders
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Warehouse Administrator

● Bulk Approval of 
Warehouse Orders

●
● Consolidated 

Warehouse Vendor 
Orders



Warehouse Administrator
Inventory Inquiry
● A quick view of 

the status of 
inventory items 
○ On hand
○ On Order
○ Reserved

● Great tool to 
assist with 
Ordering
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Reports

● Inventory On Hand

● Warehouse 
Availability

● Pull Sheets / 
Routes Sheets

● Transaction Report



Reports

● Inventory On-Hand Report
● Warehouse Item Availability Report
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Transfer Pull Sheets

● Individual Site 
Sheets

● Consolidated
○  Site Side by
○  Side Sheet
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Reports
Transfer Pull Sheets

● Consolidated Site Side by Side Sheet



Reports

● Inventory Transaction Report



Gain Knowledge Using the Help Tab

● Access the support section for program walkthroughs, 
view the guides, and more! 



Section Title

Need Help?
Phone Support

1-800-724-9853, say “Mosaic 
Back of House”

Email Support
MosaicMPSupport@e-hps.com

Additional Resources 
help.heartlandschoolsolutions.com

Available in the Help Menu
HSS University Training Videos

User Guides
Knowledge Articles

mailto:MosaicMPSupport@e-hps.com



