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Who we are



Agenda

● Harness the Power of Integration with MSB
● Always Be Ready for an Audit
● Boost Reporting Using Category Codes



Section Title
Harness the Power of Integration 

with MSB



                  Complete K 12 Commerce Platform

            



                             More features , less work

                                  Income

❏ Manage general Ledger accounts
❏ Print receipts for any occasion
❏ Import payments from 

Myschoolbucks
❏ Deposit to funds accounts
❏ Transfer funds between accounts

                                 Expenses 

❏ Manage vendor Information 
❏ Print Purchase Orders
❏ Add Invoices from Vendors
❏ Batch Print checks
❏ Record bank fees & adjustments



                              Reporting 

❏ Gain Insights into Fund activity
❏ Review financial reports
❏ Add Category codes for GASB 84
❏ Track Encumbrances from 

Purchase orders
❏ Gather data for 1099 Vendors

                               Oversight 

❏ Reconcile bank statements
❏ Close each month with curated 

reports
❏ Roll over accounts at Year end
❏ Manage role & school based access
❏ Single Sign- On (SSO) with 

MySchoolBucks

                            More features , less work



                           Seamless Integration



                       Simplified School Accounting



Bank Reconciliation



Section Title
Always Be Ready for an Audit



Keep Bank Reconciliations Timely and Tidy

● Stay up to date with your Bank Reconciliation as much as possible 
● Don’t let stale checks or incorrect entries roll from month to month

○ Stale checks
○ Deposits on the wrong date
○ Unused adjustments
○ Old cash transfers

● Close the month when all bank accounts are reconciled
● Refer to Bank Rec History for quick access to previous bank recs



Respect the Journal Process

● Every entry that changes GL balances requires a journal, e.g. deposits
● Journals protect your audit trail by

○ Creating an independent record of your journal entry
○ Providing an opportunity for data verification
○ Locking the entry from direct editing

● Common data entry errors that can be caught on a journal
○ Wrong date on the entry
○ Wrong GL account assigned
○ Wrong amount

● Less errors, less explanations, more clarity



Make Notes with the Future in Mind

● When all else fails, make sure you can confidently explain anything unusual
● All entries have a Notes field that is not locked by journaling
● Do:

○ Add contextual information about unusual circumstances
○ Be specific - use dates, reference numbers, and other data points whenever possible
○ Write notes for your future self or coworker

● Don’t:
○ Use uncommon shorthand
○ Include vague or overly general information
○ Depend on memory or outside knowledge, unless a direct reference is included
○ Add sensitive or personal information
○ Substitute Notes for your Journal Entry



Section Title
Boost Reporting Using Category 

Codes



Category Uses

● Summarizes Details of Larger Account
● Income and Expenditures
● Allows you to Modify/Change Categories
● Print Reports by Category



Category 
Maintenance









Category Modifying





Category Detail 
Report Sample









Section Title
Questions?




