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Report Menu Configurations

e Customizing Stock Reports
o Set specific criteria

o Change report title (this does not change the report name within the report itself)

e Add/Delete Report Sections
e Add/Delete Custom Reports
e Suppress Stock Reports

e Report Menu Configurations are assigned to users in Admin &

Maintenance - Users
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Report Layout Overrides

e Create custom versions of stock reports
o Add, remove and move fields around
o Save and name the new layout

o Set new layout as default
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User Defined Reports
e Report Library

o Import reports to your User Defined Reports list

o Add the reports to your Report Menu Configurations as needed

| Report Library o || x

Name Description Modify Date Version Installed Version
rder Summary A summary list of orders and order amounts grouped by vendor. 12/13/2022 1.0.1

Price Contract Changes An audit trail of changes made to Price Contracts that incudes users...  12/12/2022 1.0.0

Production Status Provides visibility into whether schools have completed production. 2/13/2023 1.0.0

Item Specifics Shows item details such as brand, pack size, and usable weight. 3/31/2023 1.0.0

Open Orders Alist of orders that have not been received. 4/3/2023 1.0.0

Invoice Exceptions Shows variance between Edison orders and imported invoices. 4/3/2023 1.0.0

Redipe Food Contributions A list of recipes and food contributions. 6/6/2023 1.0.0 1.0.0

Catalog Numbers with Ord... A list of Catalog Numbers that have Ordering Restrictions defined. 6/6/2023 1.0.0

Changes to Suggested Or... This report provides the quantity suggested and quantity ordered fo... 6/5/2024 1.0.0

Import Close




User Defined Reports

e Creating a new User Defined report
o Use a predefined data set

o Use a Generic SQL Data Set (SQL query)

| What kind of data set would you like to use for the new user-defined report?

18 Copy the currently selected report

Cost of Food Summary
| | Price Contract Details

| |tem Listing

| | Inventory On Hand

! | Menu Template Details
| | Perpetual Inventory

| | Inventory History Details
| | Receiving Details

| |Generic SQL Data Set
{ | lssuing Details

| User Activity Log

Ok Cancel




User Defined Reports

e Setup Data Set — set report criteria

Description ‘New ltem Listing Report |

Data Set ‘Item Listing | ] Inactive
Configure Dataset X
T = Filter by ftem O
. b N Hide
Setup Edit (O Specffic tem
Data Set Layout Test

(O Specific Catalog Number

O ttem Storage Category | Chemicals

O ltem Usage Type Baked Goods
(O Ordering Category Bread
() Brand Advanced Pieme v

(O By Other Category

® Al tems
Include Inactive ftems Include Active ftems

Options
[ Include Inactive Hide
[J Include Leftover Recipes

Ok Cancel




User Defined Reports

Edit Layout — add fields, groups, sorting
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File

D

o/ B P K K > |

Edit View Format | Window

B T§| v Tahoma v 9 vy B I U|A v
100% Q |
4 | 2 | 4 | | 7
% ler [one band per report]
[Parameters ReportTitle1]
[Parameters.ReportTite2]
[Parameters.ReportTite3]
[Parameters.Title]
[Parameters.Subtitle]
= iy B Detail
[March 28, 2025 9:07 AM Page 10f 1]
[Parameters.MenuPath] |
| ! Designer| [2] Preview [&3] Scripts  XRTemplate { PaperKind: Letter } A 100% &)

'8 AddaGroup~ Y. AddaSort~

Field Name Sort Order Show Header Show Footer

| + [E] dataTable1
|ab] BrandDescription
[12] BrandID

[ab] BulkBaseUnitDescription

(12] BulkBaseUnitID
|ab] CaseDescription
(12| CaseSize

|ab] CatalogNumber

m | CatalogNumberGuid
[12] CatalogNumberID

5, Report Explorer

XRTemplate Report

» Export Options
Horizontal Content Split...
Measure Units

Script Language

Scriot Refe?ces

= Field List

0 XN %

(Export Options)
Exact
Hundredths of an Inch

c#




